
 

SUPPLIER REGISTRATION FORM 
                                
1.  Name of Company    :                                                                                                    
  
2. Company Information  
A) Commercial Registration No:   
B) Business as per CR     : 
C) Type of Company        :                Public Co               Limited Liability Co.  

Partnership            Proprietorship            Other 
D) Years in Present Business    :  
E)  No of Employees 
F) Name of Parent Company    : 
G) Name of Subsidiaries            :   
3. Address: 
Building  Floor  
Street  PO box  
City   Postal Code  
State  Country  
Web Site  Fax  
 
4. Communication Information 
Designation  Name Telephone Fax Mobile  Email 
Owner (s)      
General Manager       
Sales Head      
Sales Executive      
Quality Control      
 
5. Nature of Business 
 
    Manufacturer           Importer & Distributor/Import Agent   
     
    Authorized Local Distributor            Whole Seller/Trader             Other(specify)  
 
6. Products (Refer Annexure A for Product Category) Write complete specifications of products 
Product 
Category 
Number 

Product and 
Specifications 

Manufacturer, 
Brand, Country and 
Location of factory 

Annual 
Capacity 

Certifications 
ISO9000/HACCP
SQF/HCE 

Remarks 

      
      
      
If you are Distributor/Agent Please specify the Manufacturers, which you represent and mention in remarks whether 
you are sole agent. Please attach Letter of Appointment from the Manufacturer. 
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7) As a Manufacturer list your agents or distributors (indicate 
if sole agent) 
 
 
8) Supplier Agreements/Contracts (Refer Annexure A for Products/Categories) 
8.1.a) For which of the Products/categories can you do Fixed Price Agreement (Blanket Order)     
              
8.1.b) Period of Blanket Order     
 
 
8.2.a) For which Products can you enter into a Fixed Price / Fixed Quantity Agreement?    
           
8.2.b) Period of Contract   
 
 
8.3.a) For which of the products can you give us a price list? If yes Please Submit. 
 
8.3.b) Validity of the Price List 
 
8.4) Vendor Managed Inventory  
         For Which Products can you do VMI program with us  (Refer Annexure A) 
 
9) DELIVERY 
A) Warehouse  
Location Size/Type Products Capacity  
    
    
    
B) Transport owned by you 
Location  Vehicle Type Capacity Quantity  
    
    
    
 
C) Lead Time and Stocks (From receipt of order/confirmation till delivery) 
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Area Product  Avg Stocks 
(Qty)  

Lead Time in 
days 

Jubail-Khobar-Ras Tanura    
Uthmaniya- Haradh    
Riyadh     
Jeddah-Rabigh-Yanbu    



 

10. Quality Management   
 
A. Quality Assurance Systems for Which Certificates Obtained as a 
Company 
     
     ISO 9001:2000    HACCP  
     
     SQF      HCE 
 
B. Do you have a Written Quality Manual?        Yes                No 
 
C. Do you Provide certifications along with the shipment of your products?          Yes         No 
 
D. Give details of incoming materials inspection and records as well as outgoing materials inspection 
 
E. Do you have written Policies, Procedures and SOP’s for Storage of materials (Provide Copy) 
   
11. Sales Information  
 
A. Annual Sales Turnover of the applicant company for the Last 3 Years  
     1. Year  2000 ______________________________    
     2. Year  2001 ______________________________ 
     3. Year  2002 ______________________________ 
 
B. Company Market Share for Major Products/Categories 
 
 
C. What percentage of your Annual Turnover are procured by us  
 
 
D. Top 5 Customers with Sales Turn over  
 
 
E. Suppliers Experience and Running Contracts 
Contract No Description Client Contract Period Contract Price 
     
     
     
12. Customer Information 
12.1 Are You Registered with      A) ARAMCO -       Vendor  No :            LTSA No                                        

      B) SABIC               Supplier  No:   LTSA No 
                                                     C) SCECO               Supplier No :  LTSA No 
12.2 Which Other Catering Companies Do you Supply To? _____________ 
  
12.4 Do you supply to our Group Companies? Give Supplier No. ____________  
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12.5. Reference  
Indicate in Separate Sheet reference of Major Customers for whom your 
company has provided materials and services .References Should Include 
1. Customers Name 2.Type of Services Provided 
2. Date of Service Start 3. Date of Service End 
4. Total Annual value 5. Contact Name and No of customers   
 
 
13. Financial Information 
       
A)    Credit Period with us (from the date of monthly invoice) 
    
       1) 30 Days  2) 60 Days  3) 90 Days 4) 120 Days 
 
B) Do you accept direct remittance to your account as a mode of payment? 
        

Yes     No  
 
C) Paid Up Capital  
 
D) Bank Credit Limit and Bank Details        
 
14. Information Technology   
A) Computer Systems used by your company for (eg ERP,Oracle,Tally,Peach Tree) 
Dept No of Computers Computer System 
Purchase   
Stores   
Sales    
Accounts Receivable   
Manufacturing   
 
B) Is your current computer system EDI (Electronic Data Interchange) ready? 
 
C) Is your system compatible to JD Edwards ERP system? 
 
D) Does your Sales Dept use e mail/internet for electronic transactions? 
 
 
15. Working Hours: SAT –WED     From: ______________ To___________________ 
                                   THU                From  _______________To___________________   
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CERTIFICATE 
 
I, the Undersigned, certify that all the information provided along with the attachments 
are true .I acknowledge and understand that the above request is only for  
Pre Qualification /Registration to be a potential supplier in future at Al Suwaidi Services 
Company. 
 
Name (Owner/Authorized Person):   ________________________ 
  
Title or   Position in Establishment/Company:           ________________________ 
 
Authorized Signature:     ________________________ 
 
Date       ________________________ 
 
 
Company Seal or Stamp 
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 SELF EVALUATION 
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Sr Requirement  Points Weight 
age 

Score 

2D Length in Business 
Over 5 Years 
4-5 Years 
1-3 Years 
Less Than 1 Yr 
No Information 

 
6 
4 
2 
1 
0 

  

2E Employee Size 
Manufacturer   Trader 
Over 500          Over 30 
300-500             21-30  
100-300            11-20 
20-100              1-11 
       No Information 

 
 
6 
4 
2 
1 
0 

  

3 Website  
With Catalogues, stocks, prices, training 
Has Product Catalogues with Specs/FAQ 
Has Financials /dealer Information 
Has Website  
No Information 

 
6 
4 
2 
1 
0 

  
 
 
   1.5 
 

 

4 Emails 
Transactions are thru e mails 
Communications are thru e mail 
Key Personnel have e mail  
Company has e mail  
No Information 

 
6 
4 
2 
1 
0 

  
 
   1.5 
   

 

5 Business Nature  
Manufacturer  
Sole Agent/Importer 
Authorized Distributor/ Whole seller 
Trader 
Shop/Firm 
No Information 

 
6 
4 
3 
2 
1 
0 

  

6 Product Information received 
Products, Specifications, Certification Info 
Manufacturer, brand, country  
Annual Capacity, remarks 

 
6 
4 
1 

 
 

2 
 

 

7 List of Agents/Distributors 3   
8.1 Supplier Agreement (Annual)  

List of items for Blanket Order/Contract 
50-100 items 
30-49 items 

 
 
6 
5 

 
 
3 
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15-29 items 
1-14 items 

4 
3 

8.2 List of “A” Items for Fixed Price/Fixed Qty 
Agreement (6-12 mths) 
>10      
5-9 
1-5    

 
    3-6mth 
6       4 
5       3 
4       2 

 
 
4 

 

8.3 List of Price Listed Items relevant to us 
50-100 items 
30-49 items 
15-29 items 
1-14 items 

 
6 
5 
4 
3 

 
 

2 

 

8.4 List of Items for Vendor Managed Inv 
>30      
15-29 
1-15    

 
6 
4 
2 

 
1.5 

 

9A Delivery –Ware House 
For Most Products in Khobar-Jubail-Ras T 
For Most Products in Jeddah-Yanbu 
For Most Products in Riyadh 

 
6 
4 
2 

 
      

1.5 
  

 

9B Delivery –Transport per location 
Half Lorries    Trucks     Insulated/Chiller Van 
>10                  > 7               > 7 
5-9                   4-6              4-6        
3-4                   2-3              2-3 
1-2                      1                 1 

 
 
6 
4 
2 
1 

    
 
     

1.5 

 

9C  Lead Times and Stocks (1 month) 
1 day 
2 days 
3 days 
4-5 days 

 
6 
5 
4 
2 

 
     

2 

 

10A Quality Management  
HACCP 
ISO 9001 
SQF/HCE 
 

 
6 
4 
3 

   
 

3 

 

10B Written Quality Manual Submitted 5   
10C Shipments accompanied with certificates 6 3  
10D Incoming and Final Inspection Details 6   
10E Storage and Preservation Procedures  6   
11A Sales turn over Information 4   
11B Company Market Share Information 4   
11 C  Percentage Turnover 3   
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11 D Top 5 Customers Information 4   
11 E Suppliers Experience and Contracts 6   
 Financial Information     
     
12A Credit Period 

120 Days 
90 days 
60 Days 
30 days 

 
6 
4 
3 
1 

 
    
     3 

 

12B Direct Remittance 6   1.5  
12 C Paid up Capital information 2       
12 D  Credit Limit and Bank Details 3   
13A  Computer Systems 6   
13B EDI Ready/ JDE Compatible 6    2  
     
14 Attachments    
14.2 Company Brochure and Product Catalogues  6    2  
14.6 CR, Licence, Chamber of Commerce 

Certificate, Zakah, Articles 
6  1.5  

14.7 Organization Structure, Mfg Equipment List, 
Inspection and Testing Equipments 

6  1.5  
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